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Welcome to

St . Maryods School
1200 S. Washington
Amarillo, TX 79102
806 -376-9112 (Elementa ry)
806 -376 -9155 (Montessori)
www.stmarysamarillo.com

Dear Parents and Students,

Wel come to St. M ahe jadully ,Stafh and $chool board appreciate the
opportunity to work with you for the sp irit ual, moral and academic growth of your child.

The purpose of this handbook is to offer information about the policies, procedures, rules,

and gener al operati on oWe e%ourageM aachyfdmly tdtakd thedie to
review the entire Pare  nt - Student Handbook. Because each of these policies will have
application on a daily basis, it is important that all parents be aware of these policies.

After reading the handbook, parents are asked to sign the acknowledgment form and return

it to the sc hool office. We encourage parents to keep this handbook for future reference.

May God bless you,

St . M aFacylty, Staff and School Board


http://www.stmarysamarillo.com/
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GENERAL INFORMATION AND POLICIES

DISCLAIMER
The purpose of this handbook is to serve as a source of information for parents and
students of the school . St. Maryds School Administrat:i

change the handbook upon providing suffici ent notification to parents

ST. MARY6S SCHOOL HI STORY

St. Maryds School, the oldest private school in Amar.i
1899, in Clarendon, Texas by the Sisters of Charity of the Incarnate Word. The school was

moved to its pr esent location in Amarillo in 1913.

Through these 90+ year s, St . Marybd6s has maintained it
academic program. Besides the excellent basic curriculum, other areas offered include

state -of-the -art computer education, primary Spa nish, a well -stocked library, and swimming

classes. A Montessori Pres ch o o | was begun in the fal/l of 1985. St .

respects the child as an individual and therefore provides a method for guiding his growth
which fits his individual needs. A n after school program was established in 1986.

PHILOSOPHY

St . Marybs School Community believes that ea
of God. We affirm that this uniqueness is best fostered in a loving community that helps the
child devel op the spiritual and academic gifts given by the Lord.

We believe in the integration of Catholic beliefs and values in all classroom sessions,
liturgical worship and service to others.

We believe in a strong academic program balanced by fine arts, techno logy and physical
education.

MISSION

St . Maryds School

To Believe
To Love

To Respect
To Accept
To Explore
To Serve
To Prepare
To Educate

Heart, Soul , Mi nd and
As Jesus Did

Q > > > > > > > D
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ACCREDITATION

School accreditation is the means used by the Texas Catholic Schools to foster excellence in
elementary education. S t. Mary's, accredited since 1926, continues to follow the policies
and procedures compiled by the Texas Catholic Conference Education Department (TCCED)
and the Texas Catholic Conference Accreditation Commission (TCCAC) for both its
elementary and Montesso  ri programs. The Montessori program is also licensed by the
Department of Human Services.

ADMISSION

Students seeking admission to St. Mary's must meet the age requirements set by the Texas
Catholic Conference Accreditation Commission. An exception can be made for students
transferring from a school outside of Texas where the age limit differs and the school

provides evidence that the child has successfully completed the grade in the respective

school.

When seeking admission to St. Mary's, the follo wing documents (as applicable) are to be
presented:

Birth Certificate

Baptismal Certificate

Immunization Records

Report Cards

Achievement Tests/Diagnostic Test Results

Regardless of t he time of year, a student entering another grade must bring his/her report
card and follow an assessment procedure. Generally, the teachers meet the student to
evaluate his/her academic level. Following consultation with the principal, a decision is
mad e as to acceptance. The necessary records will then be requested from the previously
attended school.

St. Mary's admits students of any race, color, national origin, sex, or religion to all the

rights, privileges, programs, and activities generally accor ded or made available to students
at the school (See  School Board Policy - Admission )

ANNOUNCEMENTS

Announcements affecting the whole student body are made by using the PA system in the
office.

ATTENDANCE

An absence is defined as not being in sch ool for any two hour length of time. Six hours of
instructional time is required by TCCED for a full day and four hours for an early dismissal

day. Students in grades Kindergarten through fifth grade must attend at least two hours in

the morning and two hours in the afternoon to be considered present for a full day. On an



early release day, students who miss two hours are considered 1/2 day absent. Those who
miss more than two hours are absent for the full day.

Absences should be reported to the school office as soon as possible. A message may be
|l eft on the school és voice mail for your convenience.

In the event of an absence, students are responsible for the work missed. Teachers will
check the work, administer make up tests, and give grades. The teacher will determine
when the make -up work should be returned.

Students who are absent  without permission from their parents are considered truant and
will be responsible for making up the work missed at the discretion of the teacher. After two
days, t he teacher is not obligated to accept the missing work.

No child may leave the school grounds without notifying a teacher or the principal and being
accompanied by a parent or guardian. If a child leaves school during the day for an
appointment or for  some other reason, the parent/guardian needs to sign the child out in
the office. On return from an appointment, the child needs to be signed back in. The
student does not wait in the parking lot or any other designated place. [Approved by School
Board, January 3, 1994]

Tardy /Early Dismissal

Tardy is being late for school for any reason. The tardy bell rings at 8:05 AM. Any student
not present in the classroom at 8:05 is considered tardy. The following procedures should
be followed if a studenti s tardy.

¢ Forthe safety of the student, the parent/guardian must escort the child to the office
to sign the child in.

e If the student is not escorted in, the child will remain at the office until the parent is
notified that they must come sign the child i n for school.

e The parent/guardian of a Montessori student who is coming in late will need to call
the Montessori office by 8:30a.m. to be included in the lunch tray count.

o After three tardies  and/or early dismissals in a six week period, a note will b e sent
home with the childt  hat must be signed and returned and that six weeks perfect
attendance is void.

o After accumulating five tardies and/or early dismissal s during the year , perfect
attendance for the year will be void.

e A student who loses perfect attendance in one six weeks because of tardies and/or
early dismissals cannot receive perfect attendance for the year.
BOARDS
1. SCHOOL BOARD

St. Mary's School Board assists and advises the principal with policymaking, budgeting,



financing, planning,  public relations, and other areas of concern to the school. The local
School Board is also charged with the responsibility of implementing Diocesan School Board
policies.

2. PARISH BOARD

The School Board and the Parish Board are both consultative to t he pastor. Therefore, itis
essential that good communication exists between the groups. The relationship which exists

is one of information sharing and common planning for the benefit of the total parish

community.

3. HOME AND SCHOOL BOARD

The Home a nd School Association Board (HSA) assists the principal in promoting parental
support for the school and in increasing mutual understanding between school and

parents/guardians. The HSA Board is governed by its own constitution and by -laws.
CALENDAR
The calendar allows for the State required number of teaching and in -service days and for

Diocesan Office of Education stipulations.

CATECHESIS

It is widely recognized that all Catholic schools are to be communities of faith in which the
Christian message , the experience of community, worship, and social concerns are
integrated in the total experience of students, their parents/guardians and members of the
Staff.

Likewise, the Church and its schools continue the mission of Jesus, prophet, priest, and

serv ant king. This mission, like His, is essentially one -- to bring about God's kingdom --
but this one mission has three aspects: proclaiming and teaching God's Word, celebrating
the sacred mysteries, and serving the people of the world. Corresponding to the three

aspects of the Church's mission and existing to serve it are three ministries: the ministry of

the Word, the ministry of worship, and the ministry of service. Sacramental catechesis has
traditionally been of two kinds: preparation for the init ial celebration of the sacraments and
continued enrichment following their first reception. The first is elementary or general in

nature; it aims to introduce children to the teaching of scripture and the creed. The second

reflects on the meaning of the Christian mysteries and explores their consequences for
Christian witness. Preparatory sacramental catechesis can be for a specified period of time

- some weeks or months; the catechesis which follows is a lifelong matter.

CHEWING GUM

Gum is not permi  tted during school hours by staff or students.

CHILD NEGLECT AND/OR ABUSE

The Texas Legislature has made it a misdemeanor to fail to report a case of child



neglect/abuse when it becomes apparent. If anyone suspects either of these, it is to be
discus sed with the principal and/or director and a complaint will be filed with the
Department of Human Resources if necessary.

COMMUNICATION

Only with open lines of communication can difficulties be studied and resolved.

Parents/guardians are urged to see t eachers whenever anything arises that they want to

discuss. They are to contact the office and make an appointment. Teachers may not be

interrupted when they are teaching. Teachers also have the responsibility of contacting
parents/guardians if there ar e discipline or learning problems. (See School Board Policy -
Communication)

All written communication distributed at school must have prior approval from the

office/principal.

CURRICULUM

The Diocese of Dallas  Curriculum guides for all subject areas a re used by Diocesan teachers

in an on -going process that incorporates all the standards and requirements set by the
Texas Catholic Conference Education Department.

DAILY SCHEDULE

The TCCED time allotments are used in the formation of the daily class s chedules.
Supervision of students begins and ends at specified times that are communicated to
parents. Opening exercises include prayer, the Pledge of Allegiance , attendance/lunch

count, any collection of monies and any other items.

DIOCESE OF AMARILLO

The Bishop, as chief representative of the Church's teaching authority, is the head of the

schools within the Diocese. He shares his regulatory responsibilities, including

policymaking, with the Diocesan School Board and his administrative and superviso ry
responsibilities with the Superintendent of Schools.

St. Mary's School implements the superintendent's and the board's decisions that apply.
Diocesan school board policies are available for review by contacting the Superintendent of

o

Schools. Contact i nf or mati on can be obtained from the office
DISCIPLINE PHILOSOPHY AND PROCEDURES

I n guiding the studentés growth in Christian attitudes
emphasize the positive rather than the negative. The esse nce of Christian discipline is self -

discipline.

The student should be helped to see clearly the consequences of various behaviors and to
realize that choosing certain ones means accepting the responsibility for the consequences
of these behaviors. The st  udent is directed to choose one form of behavior over another and



to take upon him or herself the consequences of that chosen behavior. The consequences
should always be logical and appropriate to the behavior.

The classroom teacher, as the person who ha s the greatest contact with the student each

day will have the primary role in regular discipline of the child. If a student makes poor

choices during the day, the teacher will attempt to re -direct the studentatbs behavi
the discretion of the teac  her, will notify the parent or guardian of the behavior by phone or

by written note that must be returned to the teacher. It is expected that the

parent/guardian will assess an appropriate consequence at home such as loss of privileges

or activities. In  addition, the teacher may choose to remove privileges at school such as

recess or other activities.

In the event that behavior does not change as a result of parent and teacher cooperation,

the principal will become involved. In situations such as phys ical contact , classroom
outbursts or other offenses, the principal may be notified immediately. When the principal
becomes involved in any disciplinary situation, the situation will be handled at the discretion
of the principal with input from the teacher

The above procedures are a general guideline. Serious i nfractions such as fighting,
cheating, stealing and other major offenses may necessitate the principal to suspend or

expel a student without prior offenses. In such cases, the principal will consu It with the
Pastor and/or Superintendent of Schools.

In -school suspension (ISS) is a temporary removal of a student from class for disciplinary
reasons. Students may be removed by the principal for a period of time not to exceed 5
days per offense. The s tudent will be given the opportunity to give his/her explanation of
the incident. The teacher will consult with the principal to determine if removal is the
necessary action. I f so, the principal wi | | notify thi
parents/guardian s of the reason, the length of time and the requirements for reinstatement.
If the continual presence of the student would pose a danger to persons or property or
constitute an ongoing disruption of the academic process, the student will be removed at
once.

The expulsion of a student is a very serious matter. This measure will be used only for

repeated misconduct for which no other satisfactory solution has been found. Some serious

violations that will not be tolerated are continued defiance of authorit y, disregard for the

rights of other students, theft or destruction of property. Should expulsion become

necessary, the procedure is as follows: 1) The teacher consults with the principal who in

turns confers with the pastor. If expulsion is the necessa ry action, the principal informs the

School Board President. 2) The principal notifies and informs the student and parents or

guardians of the reason and action to be taken. The Superintendent of Schools is notified

and given a brief explanation of the r easons. The studentdés | ocal publ i c
notified of a possible transfer.

EMERGENCY PLANS

The school shall adhere to the written Emergency Plan kept in the school office. In addition,
the following emergency procedures will be followed.

One fire drill, announced or unannounced, must be conducted each month. Tornado drills
are held in the spring.

For a threatening emergency requiring evacuation, the fire drill procedure will be used.



For other emergency situations requiring room confine ment, lockdown procedures will be
followed.

If a telephoned or written bomb threat is received by a school, the police department is
notified immediately. Fire drill procedure then follows. (See School Board Policy - Crisis
Management Palicy)

EIELD T RIPS

Field trips must have an educational purpose and are privileges afforded to students, not

absolute rights. Students can be denied participation if they fail to meet academic or

behavior requirements. Permission forms and driver request forms are se nt from the
elementary office. Permission is granted only when this note is signed and returned. If no

form is returned, the student will not be allowed to go. Field trip regulations are governed

by the school's insurance carrier and the recommendations of school policy . (See School
Board Policy - Field Trip Policy)

EINANCE

The main sources of income include annual tuition, registration fees, parish subsidy,
fundraisers, grants, endowment funds, and donations. Some parents/guardians opt to pay
an an nual donation instead of participating in some fundraising activities. The yearly

budget and the overseeing of the sources of income and expenses are monitored by the

School Board Finance Committee. (See School Board Policy - Finance)

GRADING PROCEDUR _ES

A grading procedure generally includes class work , class participation, homework, and
testing. The social skills are also factors in determining grades. (See Appendix for grading
scale)

Parents/guardians are notified of a student's unsatisfactory wo rk during a grading period.
Progress reports and  report cards are issued on the dates des ignated on the school calendar
and should be signed by the parent/guardian and returned promptly.

HEALTH

For admission of students to St. Mary's School, immunizati on requirements as specified by
the Health Department of the State of Texas shall be prerequisites.

Records for these immunizations are kept in the office. Students entering St. Mary's for the
first time must bring this record. The original record will be returned.

Dur ing the school year, hearing, vision and scoliosis screenings  are administered to the
designated ages and grades as required by the Health Department of Texas. Teacher
referrals may be included in the screening.



Re-entry to school follow ing a communicable disease or pediculosis (lice) requires a health
release and principal/director permission

Any child bringing prescription medicine, or any medication, including aspirin, aspirin

substitutes, or cough drops to school should give it to the teacher upon arrival at school.
This medicine must be accompanied by the school medication form from the parent
containing the following necessary information: student's name, name of the drug,

dosage to be given, and time the medication is to be giv en. Medication and an
accurate dispenser must be brought to the school in the container supplied by the

pharmacy. According to Diocesan and state policies, no aspirin or aspirin substitute will be
supplied by the school. (See School Board Policies : Admin istering of Medication Policy and
Release of Liability , Control of Lice and Nits; See Appendix - Administering Medication to
Students Form )

HOMEWORK

Homework is an important aspect of education. Students should develop and practice self
study skills.  Work assigned should be able to be completed in a reasonable time limit. Even
if written homework is not assigned, students should spend some time each evening
reviewing the work of the day, preparing for the next day, working on long -range
assignments, r eading library books, reinforcing multiplication facts, etc.

If a student is absent, the office should be notified before noon that a parent, relative, or
friend will come to the office to pick up missed class and home assignments after school.
INFECTIO US DISEASES

The principal, after consultation with the pastor, School Board president and other necessary
persons, will determine on a case -by - case basis an appropriate and safe course of action in

the event that either a student or employee of St. Mary's becomes identified as being
infected with HTLV - I1II/LAV virus or another infectious disease.

LOST AND FOUND

A lost and found area is maintained in the office. Periodically, unclaimed and unmarked
items will be donated to charity. Parents/guardians ar e encouraged to mark all personal
belongings, particularly uniform items, with the student's name.

LOUNGE AND RESTROOMS

The lounge and staff restrooms are provided for staff use only; no children are permitted in
either facility.

LUNCH
A hot lunch that meets the requirements of the National School Lunch Program is available

daily. Parents/guardians are encouraged to prepay on a monthly basis. Free or reduced
meals are also available. Milk is included in the meal price but may also be purchased



separately. If a student is allergic to milk or other food products, a form from the doctor

stating this must be on file in the respective office. Water will be made available for those
allergic to milk. If students do not purchase a hot lunch at school, t hey should bring their
own when they come to school. No carbonated beverages or fast foods are permitted for

lunch. (See Appendix - Cafeteria Rules)

PARENT/SCHOOL COMMUNICATIONS

At the beginning of each school year, there is an orientation and open ho use for parents and
guardians to meet teachers and learn about classroom routines. Parent -teacher conferences
are held during the school year at stipulated times. We d n e s d aNofes are handed out
each week with the news and reminders for students and fam ilies. Students are to take
home all notes, bulletins, and other communications from the school. (See School Board
Policy i Communication Policy )

PARENT -STUDENT HANDBOOK

The staff, parents/guardians, and students are required to read and enforce all D iocesan and
school policies . (See School Board Policy - Handbook )

PARISH FACILITIES

If school personnel want to use Mary's Chapel, the Church, or other parish facilities,
arrangements are to be made with the parish personnel and the school office is to be
informed. Students who are in the Parish Family Center at unauthorized times need to be
reminded of where they should be.

PARKING

When escorting students to and from the school building, parents park in the west parking

lot of the church and walk t heir children in the safety zone to the building. Parents are to

follow the traffic flow if they are dropping off or picking up their students without walking.

Please observe all traffic laws and the people on patrol at all times. Be considerate of thos e
in line with you, wait your turn and drive all the way up the drive -thru lane so as others can
drop their children off as well.

Parking places on the north and south sides of the school are reserved for school personnel.
Some places are re served for sp ecified personnel. (See Appendix - Traffic Flow & Parking
Map)

PARTIES

Room parents/guardians will handle the following parties: Christmas, Valentine's, and
Easter (optional). The teacher will make arrangements with the room parents/guardians.

The p aper goods for these events are provided in the office. The remaining HSA fee funds

are allocated for the end  -of-year picnic so that no further collection of money is needed. For
other parties not involving the room parents/guardians, arrangements are ma de with the
principal or director. No private party invitations may be given out at school unless every
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student in the class receives one.

PHYSICAL EDUCATION

Physical education, including swimming, is a required subject. The physical education grade
can be affected for students who do not participate regularly. If a student has been excused
from swim ming he /she will stay at school for the duration of the swimming session.

Requests for being excused from physical education for more than 2 days will n eed to have
a doctor signature

Students who cannot participate in physical education because of a health issue will not be
allowed to go to recess that day.

PROMOTION AND RETENTION OF STUDENTS

Many aspects of development must be examined when a st udent is being considered for
promotion, administrative assignment, or retention: scholastic achievement, social

adjustment, mental maturity, physical maturity, readiness for the next grade, etc. The

primary basis for the student's placement in a grade i s the professionally drawn conclusion
that it is the grade within which he/she will make optimum progress.

Every effort will be made to gain support and approval of parents/guardians in decisions
concerning retention or reclassification. However, if agre ement cannot be reached, the final
decision will be made by the school personnel in the best interest of the student.

1. Administrative Assignments

There will be individual situations in which students should be administratively assigned or
re-assigned to the next grade regardless of their scholastic achievement. In most cases, the
decision to "place" a student will be determined on the basis of one or more of the following
considerations:

a. The student has already been retained.

b. The student's performan  ce has been consist ent with capability even though
achievement is below grade level.

c. The student's physical and/or social maturity make it inadvisable to be retained.

2. Retention
Retention should be considered for students who have deficiencies.
a. Kindergarten students who are working below level
b. Although most first graders would not be considered for promotion unless they are
well into or have completed the first reader, consideration could be given to

promoting those who have completed and achieve d skills agreed upon by teachers
and/or reading resource personnel.
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c. Second, third, fourth , and fifth grade students who have not completed acceptable
work in any two of the following: language arts, mathematics, science and/or social
studies.

If, in the opinion of the teacher and principal, a student can become a stronger student by
repeating the grade, then careful consideration will be given to retention.
3. Reclassification
a. Soon after school begins, it may become apparent that a student is unabl e to make
satisfactory progress in the present grade placement, thus indicating the need for

evaluation for reclassification.

b. Evaluation is made through observation and testing by the teacher, principal, and/or
instructional coordinators followed by a con ference with the parents/guardians.

c. Reclassification may be considered for students within the system and students
entering from other districts, schools, or states.

If the school is unable to meet the needs of a student with a learning problem, it may b e
necessary to recommend another school that could facilitate the learning process.

RECESS

It is expected that students respect one another on the playground. The students are to

obey and respect the supervisors. During inclement weather, or a temper ature or wind chill
below 32 degrees F,  ared flag will be posted by the office . Students may not leave the
premises during the recess period. (See Appendix 1 Playground Rules )

RELEASE OF CHILDREN FROM SCHOOL

St. Mary's School will only release a chil d to a designated adult(s). If the designated adult
cannot pick up the child please send a note with the child or call the office before noon with

the name of the adult. The school must be able to identify the alternate driver. The adult

will need to pr oduce some form of identification with a picture.

SCHOOL CANCELLATION PROCEDURE

Generally, during inclement weather, Amarillo Catholic Schools (which includes St. Mary's)

follow the decisions of the public school district with respect to schools clo sing or remaining
open. St . Mar yds Sc h oeatadiormadiedevidioa statians will announce the
closings.
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SMOKING

Smoking restrictions should be in compliance with local city regulations. The use of tobacco
products should be in areas inac cessible to students.

STUDENT RECOGNITION

Students may be recognized throughout the year in the following areas: honor roll

(intermediate grades), perfect attendance (elementary), President's Education Award

Program (exit grade), Presidential Physical Fitness Award, National Physical Fitness Award,
American Legion Award (exit grade), and other contests and competitions. Most awards are
presented at the Awards Assembly at the end of the school year.

SUBSTANCE ABUSE

When there is a question of chemica | substance misuse (hard or soft drugs, alcohol, and
inhalants) or medications misuse or overdose, appropriate action will be followed. Local
health and law enforcement agencies can be called in.

Any student bringing illegal drug(s) or alcohol or dangero us weapons to the school which
pose a threat to the safety of the person or other persons, or having the same in his/her
possession on the school grounds before, during, or after school hours may be suspended or

expelled. Proper authorities will be notifi ed. (See School Board Policy 1 Alcohol and Other
Drugs)

TELEPHONE

The telephone in the health room or office is used by students only with the written

permission of the student's teacher. In cases of emergency and iliness, the teacher,
principal, or o ffice personnel will call the parent. Forgotten gym clothes, swimsuits and
homework, etc., are not reasons for using the telephone. Students are not called to the
telephone for personal calls.

Studentsd cel |l phones are not all owed.

TESTING

Achievemen t tests are given yearly. Additional outside testing or evaluation may be
recommended by a teacher or teachers, by the principal, or by the parents/guardians.

TOYS

Toys are not allowed at  school as they are most often a source of distraction to the stu dent.

Electronic devices and games are not allowed.
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UNIFORMS

Students in K -5 wear a uniform. Uniform items should be purchased from the designated
distributor. On occasion, non -uniform days are declared; students are reminded of
guidelines for  appropriate school wear on non -uniform days.

If for any reason a student is out of uniform at any time, a note to the teacher stating the
reason is required of the parent/guardian. If one is not sent, the teacher will send a note
stating violation of uni  form code.

In accordance with a uniform code, the following rules must be observed:
1. Girlsin grades 3 -5: if the uniform pants are worn, they are worn with the blouse.

2. St. Mary's sweatshirts may be worn in the classroom and uniform blouse/shirt must
be w orn under the sweatshirt. Sweatshirts can be worn to physical education as
jackets. Undershirts must be white, short sleeve and have no lettering.

3. No turtlenecks, jackets, other sweaters, or coats are to be worn in the classroom.

4, School attire is to be clean and neat. Shirts/blouses are to be tucked in on uniform
days.

5. Jewelry and make -up are not part of the uniform and often distract from the learning
environment. In keeping with the intent of the uniform, any jewelry will be small
and simple. This would include but is not limited to no dangling earrings, cartilage or
mul tiple piercings, ear cuff s, boysé earrings, mu |
bracelets, multiple rings and an kle bracelets and body art. Art ificial nails or nail
polishis not permi tted.

6. Hairis to be neat, clean, well -groomed, and styled so that vision will not be
obstructed. Reasonable judgment should be exercised. Faddish hairstyles such as
tails, punk styles, unnatural colors and streaking are not allowed. Boyso Htoadr s
not touch the collar or be below the ears.
7. Physical education attire should be modest and appropriate for school wear. Girls
swim suits are to be one  -piece only. Physical education uniform is to be worn on all
physical education days including non -uniform days.

8. Mass Uniform for boys will be navy blue slacks and blue oxford shirt. Mass uniform
for girls will be jumper, skirt or split skirt with blue blouse (not the polo style)

(See School Board Policy 1 Uniform; See Appendix for uniform guidelines)

VISITORS

Visitors are welcome and must first report to the respective office where they will sign the
form indicating reason for visit. (See School Board Policy 1 Facilities)
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VOLUNTEERS

The help given is of much benefit to the teachers, principal, st udents, and hence, add to the
betterment of the entire school. Volunteers usually sign up at registration but can do so at

any time by calling the office. Meetings are held with the volunteers when needed in order

to instruct them in their responsibiliti es. Volunteers are asked to check in at the office.

Since the school is strongly dependent upon so many volunteer services, it is important that

those persons get a substitute when they cannot come, exchange with someone else on the

list and notify the p  erson in charge of that function. The generosity of volunteered time and

talent is greatly appreciated by all concerned. (See Volunteer Handbook )

HOME AND SCHOOL ASSOCIATION

HSA parents help St. Mary's School in many ways. Some of the ways include but not limited
to are:

®¢ hosting parent education sessions, back to school
luncheons, class parties, open houses and registration evenings.

® providing St. Nicholas bags and Christmas ornaments for students, end of the
school student gift s, and paper goods for various events.

® planning and organizing the popcorn and coke sales, the Christmas Shoppe for
students, the class projects for Mardi Gras, the picnic held before Wonderland
Night, and the annual field day.

® assistingwiththeFallCarn i v al , Mar di Gras and truck raffle f
Appreciation Week, and various activities during Catholic Schools Week.

®¢ helping promote St. Maryés School in any way poss
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ST. MARMGNSESSORI

This section of the handbook is to help provi de a better understanding of the Montessori

program of St . M&hilgtldeprevduashsertioh aof the handbook contains

gui delines that pertain to St. Maryédés School (all gr ad
specifically relating to the Montessori pr ogram.

MONTESSORI HISTORY

Dr. Maria Montessori (1870 -1952), a Roman Catholic, was the first woman physician in

Italy. Her work in education began among very young deficient children in Rome. Later,

she established the "Children's Houses" (Casa dei Ba mbini) in 1907, thus giving her an
opportunity to observe the normal child at work in this type of prepared environment. Her
research led her to prepare concrete manipulative equipment for the children to work with.

Today, in Montessori schools all over the world, her teachings lead the way for those who
believe the first six years of the child's life are the most important in establishing self -
esteem, self -motivation, initiative, inner discipline, creativity, and a strong moral and

spiritual foundation. "Finally, the Montessori method develops the whole personality of the
child, not merely the child's intellectual faculties but also the child's powers of deliberation,
freedom of choice, with their emotional complements. By living as a free member of ar eal
social community, the child is trained in those fundamental social qualities which form the

basis of good citizenship.”

"THE FIRST DUTY OF THE EDUCATOR, WHETHER HE IS INVOLVED WITH THE NEWBORN
INFANT OR AN OLDER CHILD, IS TO RECOGNIZE THE HUMAN PERSON  ALITY OF THE YOUNG
BEING AND RESPECT IT."

Dr. Maria Montessori

CLASSROOM

The child becomes normalized through doing practical life exercises. This normalization can

most easily be described as an inner peace, calm and self -control. This transformation can
only occur within a child and cannot be forced. A multitude of "didactic" equipment is

readily accessible to the child and his or her natural inner need leads the child to his or her
particular area of inte  rest. After this need is satisfied through work on the equipment, the

child moves a step into difficulty. The teacher acts as an observer and helps the child in this
process. The child works with concrete materials individually. Most often a one to one
presentation is with the teacher. The child learns to care for himself and understands what

he or she sees, feels, smells, and hears. Language and math materials range from

readiness activities to actual reading and working equations. The child sees ho w he or she
as an individual fits into our whole universe and it becomes personal to him or her. A child

does best when he or she begins at the age of three (3) while still in their sensitive periods

for the development of order, coordination, concentrati on and independence. The child is
absorbing at all times from his or her environment, so Montessori felt that it was imperative

for a child to experience a positive freedom within limits.
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CLOTHING

Label all your chil dbs c | otnrmanagaepble andpradtitalliotkestos houl d wear
school. Overalls or pants with difficult fasteners merely frustrate small children when they

need to use the bathroom and often cause unnecessary accidents. Elastic waist pants are a

good choice for small fingers. Only athletic style shoes are allowed because of safety on the

stairs and playground. Footwear should be of a style which enables the child to manage

independently and to walk and play comfortably. We recommend you send an extra change

of clothes for your  child in a labeled plastic zip bag. These clothes will remain with your

child for the entire school year.

CURRICULUM SCHEDULING

Periods of uninterrupted work time promote the child's concentration and do away with rigid
time schedules. The Montessori didactic apparatus allows the structure of sequential
exercises which can be utilized by the child at his or her own pace and places the child in
direct contact with the learning material and its concepts.

DISCIPLINE

We believe in understandable limits and consistency with our children. We respond to
inappropriate behavior with sensitivity, skill, and love. We reinforce appropriate behavior

and discourage concentration on that which is negative. In that way, our children learn to
strive for whatisr  ight and learn to feel secure within themselves. Children are encouraged
to verbalize their feelings through learned language skills and to work through their

emotions. Teachers are role models and acknowledge appropriate behavior. Freedom is
granted wi thin limits.

ENVIRONMENT

The prepared environment in a Montessori classroom is child -centered instead of teacher -
centered. The child takes the initiative in selecting his or her own work. The child works

according to the length of his or her own atten tion span. Faster children go as rapidly as

they need to. Those who need to dwell longer with an exercise are encouraged to do so.

Care of the environment, the work materials, and the child's interaction with other persons

are encouraged.

Students may come in contact with small classroom pet animals such as small birds and

fish. The care of animals along with animal hygiene will be taught in the classroom. The

caring and treatment of animals is a very important pal
Parents will be notified if a visiting animal will be present so the parent may decide to allow

or prohibit their child having contact with the animal.

HEALTH RECORDS

The health form for your child must be updated and signed by the parent/guardian a nd the
physician who must also give the date of the physical exam of the child. This form must be
submitted to the school before the beginning of each new school year.

Current i mmuni zation records for each chil d imone t be in
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